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GOVERNMENT OF INDIA
O/o THE PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX, WEST BENGAL & SIKKIM
AAYAKAR BHAWAN, P-7, CHOWRINGHEE SQUARE, KOLKATA — 700 069
Ph. No: (033) 2213 6529, Fax No: (033) 2213 6609, email: kolkata.dcit.pers.est@incometax.gov.in

wIgel s/F.No. PCCIT/WB&S/Pers/88/Deputation in IT Dept/2024-25/ 19651 Ratien: 19 February, 2025
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CIRCULAR
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Sub: Establishment - Income Tax Department, West Bengal & Sikkim Region - Filling-up of vacancies
in the cadre of Stenographer Grade | - on Deputation basis — Regarding
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The Principal Chief Commissioner of Income Tax Department, West Bengal & Sikkim proposes to draw a
panel of suitable and eligible candidates for filling up the following post in Income Tax Department, West Bengal &
Sikkim in the pay scale shown against the post below plus usual admissible allowances on deputation basis:

FHD gg &1 ATH FAAHTAT ggl #r GEIr
SI. No.. / Name of Post / Pay Scale / No of Posts
1 amyfas I3 1/ 7-9 qdA AT & HFER AT FAX 6, 48>
Stenographer Grade | adeT AT TIY 35400-112400 &
Level-6 as per 7 Pay Commission in the
pay matrix of Rs.35400-112400

* gfegH Fer UG [AfFHT 8T & B8 &es v RiFT #lgE & / Vacancy exists in different stations of West
Bengal and Sikkim Region
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In the contexts, the applications in the prescribed proforma through proper channel are invited from the
candidates for the post of Stenographer Grade | who possess the following criteria:

i | %W&Wm@ﬁﬁmwwmmmaﬁmﬁﬁ#@:

From amongst Officers holding the post of Stenographer under the Central Government:

(i) ﬂgﬁaﬁmﬁmﬁﬁaﬁamwwwm:m
Holding analogous post on regular basis in the present cadre or department: org#




(i) 999 TR 4 W =T & (¥ 25,500 - 81,100) F 10 (&) asf &1 @ dar & @y
T 38h FHATT |

With ten years’ regular service in Pay Level-4 in the pay matrix (Rs. 25,500- 81,100) or
equivalent.
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The departmental officers in the feeder category who are in the direct line of promotion shall not

be eligible for consideration for appointment on deputation. Similarly, the deputations shall not be eligible
for consideration for appointment by promotion.

2.3 (i) HAHT TqmaT & i I3 | & &9 & R IR gy w Fyad g &
e RN .
Officials working as Stenographer Gr. | in the Income Tax Department are not eligible to be

appointed on ‘Deputation’.

(ii) 3Rt fasmmT & Hfftes I3 1| & &7 7 R AR/HEE FX FW 7 @ & FRo7 9y
el gl

Officials working as Stenographer Gr. Il in the Income Tax Department are not eligible on
account of being in the feeder cadre.
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The period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization shall ordinarily not exceed 3 (three) years.

4. ofafgRa W B & RIT sifmas s W smen s o 3R R @ 56 (@ore) ast
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The maximum age limit for appointment by depufation shall be not exceeding 56 (fifty six) years as on the
closing date of receipt of application.
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The eligible candidate may send their bio-data (proforma enclosed) through proper channel so as to reach
the office of the Commissioner of income Tax (Admn & TPS), Kolkata, Aayakar Bhawan P-7, Chowringhee
Square, Kolkata — 700069 within 60 days from the date of issuance of this notification. While forwarding the
bio-data by the respective Head of Office/Department, it may be ensured that the particulars of the
candidates are verified and certified and that they fulfil the specified eligibility criteria.
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Attested photocopies of the ACRs/APARs for last 5 years should be enclosed alongwith the application.
It may also be ensured that no vigilance/disciplinary proceedings are pending or contemplated against the
official concerned and no minor/major penalty has been imposed during the last 5 years.
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The applicants who volunteer for the post will not be permitted to withdraw their candidature

subsequently and only such applications which are duly forwarded by the office and accompanied by
NOC & Vigilance Clearance will be considered.

8. IE RiFq ol st smfafis s el BreT G.S.R.-135, F No A/41011/03/2024-Estt 7
feetien 26.09.2024 U4 37 Feer F SIS, ik VLATSTAL, ARE. (Ta.3R ), 75 Redl & Reenffed &
3T &

This vacancy circular is subject to the Recruitment Rule of Stenographer Grade-l notified vide
G.5.R.-135, F No A/41011/03/2024-Estt.7 dated 26.09.2024 and guidelines of DoPT & CBDT, DIT (HRD),
New Delhi in this regard.
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Incomplete applications or applications not received through proper channel will not be
considered. The candidates will not be allowed to withdraw their candidature subsequently on any ground.
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I'am directed to request that the vacancy may be circulated among the eligible officials of Income
Tax Department in the respective Region and other Central Government Department all over india.

s

7 2
(gerariegT R, o . @/ Dulnangﬁé\aeang, IRS)
39 IR IYF, HEAT, (FITHF T TATTAT) | Prorehrar
Deputy Commissioner of Income Tax, Hars. (Pers. & Estt.), Kolkata
Fl JUI 7LD AR R, TRIH deler UF [P
for Principal Chief Commissioner of Income Tax, West Bengal & Sikkim

Hel3lsh: 37TAgeT SIHEEY

Encl: Application proforma

gt / Copy to:

1. All Ministries/ Departments of Government of India.

2. The Principal Chief Commissioner of Income Tax, Andhra Pradesh & Telangana/ Bihar &

Jharkhand/ Delhi/ Gujarat/ Kerala/ Karnataka & Goa/ Madhya Pradesh & Chhattisgarh/ Mumbai
/Nagpur /North East Region (NER) /North West Region (NWR) /Odisha /Pune /Rajasthan
/Tamilnadu & Puducherry/ U.P.(East)/ U.P.(West) & Uttarakhand.

3, All Principal Chief Commissioner of CGST & Central Excise & Customs.
4, All the Heads of Central Government Offices. }
5. The Official website of Income Tax Department: www.incometaxindia.gov.in

6. The Official website of Income Tax Department, West Bengal & Sikkim: www.incometaxkolkata.gov.in



TIHTAT
PROFORMA

AT faamT & aryfofie As-1 & vg & B smIgaT o
APPLICATION FOR THE POST OF STENOGRAPHER GRADE-I IN THE INCOME TAX DEPARTMENT

qraqe

Passport
size photo

Part-A

AT (FTSC ARG H) /
Name (in Capital Letters)

SI=ATIT / Date of Birth

9c &I «ATH / Designation

JcITHTA / Pay Scale

dar # gav Fr AR/

Date of entry in to service

dareaten $1 fr /

Date of Retirement

31y festieh 01.01.2025 & /
Age ason 01.01.2025

Aol / Category

Af&TF TF 3= Aegard /

Educational & Other Qualifications

10.

qAA AT F FRIT g Fr Ay /

Date from which working in present
cadre

11.

AT ST AT /
Regional Languages known

1z,

HIETSe FaX / Mobile number

13,

ST ST / Email ID

14.

TARY FErERT 9dr/

Permanent Residential Address

15,

'ﬂﬁ 5T / Home State

| 16.

THLUHR. AT (TooeT NPAT & &
ITAR) /

fol

APAR Grading (strictly as per Proforma
attached as Part-B)

1.

TOAT H FRRT T / FHarerr /
ST FAATOT TIRSIOT T QT YT 3
qdr |fga /

Department/Ministry working  at
present with complete postal address
of Cadre Controlling Authority




Hiareqd ¥ar f4avor / Brief Service Particulars:

FHD | UG F AH | | BFT IS FeT F AATAT Srafer feeqforar /
/Sl | Designation dled  LOffice with / Period of Posting - Remarks
No. place of Posting faars & faei# a&

/ From / To

HIYOIT / Declaration:

ﬂ#ﬁﬁamﬁ/mmmammm%m%mﬁwmmwmgﬁwwﬁm%

STeTeRll A gelfedsT awsy, frearer 3R SRl % 3R wer s W

I 'have carefully gone through the vacancy circular / advertisement and I hereby declare that the details
submitted are true and correct to the best of my knowledge, belief and information.

T / Place:

&=t /Date: 3Tdeah & gEaRR

Signature of applicant

¥ wAOIT A S & R SR quRT wead sRed RRer / aRe we dar e @
Feaad 3 form = § 3 &8 arr amy

It is certified that the above information/entries furnished by the officer/official have been verified with
service records and found true.

ﬁéﬁam‘r&ww%mﬂt

Signature of Head of Office concerned

(RequfY: 3macaT drwrET, Uﬁr.mm.mﬁﬁrﬁmﬁmﬁmmﬁaﬁ@ YU HEEH W
foram =7l foham ST 3tk e g e & IR W R S|

(Note: All fields in the application Proforma, APAR Proforma and Checklist are to be filled mandatorily.
Incomplete application will not be considered and will be rejected without any intimation.)




Part-B

1. s 9= avf & vdnvar. IRT F B JeEs

Proforma for APAR Grading for the last five years:

- HHTE | FROFHT T T &5 T CHUHR. #T | CHOHR | acafer & | Roaforar

/Sl |/ Name of the grferevor / HeT / a3 -/ g H afr w
No. official Cadre Controlling | APAR Period* | APAR Grading eyt .
Authority 3 Remarks, if
/ Integrity
any
remarks

% u%ﬁﬁwaﬁ%%umvd‘rvmaﬁ%wmzﬁ/mmémqfﬂm‘{)ﬁﬁm#
39S aut & THTHR, AT werT Rear s A
If there is NO APAR for the last five years (in view of NRC/NIC), then APAR grading for last five available
years to be provided.

2. WAHAT Hsll e B T AR GRRR Fowe 7 oS - 7/ Ag
Vigilance Clearance granted and copy attached- YES/NO

3. W.ﬁ.w.mﬁﬁwmﬁmﬁﬁ-ﬁ/aﬁ
NOC granted and copy attached — YES/NO

ﬁwﬁamm%%mmwmﬁm / vfafsedr 39 Jar sfdem o
T FX o T ¥ 3 @ wrr ¥

It is certified that the information/entries furnished by the officer/official have been verified from the
service records and found true.

HqEY Ao forar & geanr

Signature of the Employer with Seal




